DATE

Coordinator Professional Membership & Projects 

Canadian Diabetes Association

1400 – 522 University Avenue

Toronto, ON M5G 2R5

Attn:  Coordinator Professional Membership & Projects

Re:
XXX Diabetes Program. Intent to Submit 

To the Diabetes Education Standards Recognition Program

The above named Diabetes Education Program intends to complete an internal review of its program and submit the completed documentation for review by the Diabetes Education Standards Recognition Program Review Committee. 

In support of this intention, we have enclosed:

· Copy of Letter of Support from our Program/Centre Director

· $50.00 fee

We will provide the completed submission in both electronic and hard copy format to the Canadian Diabetes Association by February 1, of the upcoming year.  

Yours truly,

Name, Title

